3ATBEP/DKEHO

Po3nopsxkeHHs rojioBu
pParliOHHOI Aep>KaBHOL
aJMiHICTpari

15.03.2017 Ne 90

PEI'JIAMEHT
[lenTpy HaaHHS aAMiHICTPATUBHUX MOCITYT
[TonoriBcbkoi palloHHOI Jep:kaBHOI afMiHICTpallli 3aropi3bKoi 00J1acTi

1. [eit PernmameHT BU3HA4Ya€e MOpANOK opraHizamii podotu LleHTpy HagaHHS
aaMiHICTpaTUBHUX Tmocayr IlosoriBcbkoi paloOHHOT JepKaBHOI aJMIHICTpallii
3anopi3bkoi obsacti (mam - I{eHTp), mOpsiAOK A1 aaMiHICTpaTOpIB LIEHTPY Ta ix
B3a€MO/Ii1 13 Cy0’€KTaMu HaJlaHHS aJIMIHICTPATUBHUX MOCIIYT.

2. OpranoMm, mo ytBopuB llentp, € IlonoriBcbka paifoHHa [ep:kaBHA
aaMiHicTparlis 3amopizbkoi 001acTi.

3. Hentp BigmoBigHo g0 ctarTi 12 3akoHy Ykpainu «[Ipo agmiHicTpaTuBHI
MOCIYTH» € TOCTIHHO AitouuM poOourm opraHoMm [losoriBcekoi paioHHOT
Jiep>KaBHOI afMiHICTpallii 3amopi3bkoi 001acTi.

4. Hapmanns anMiHicTpaTuBHMX Tmocayr y lLleHTpl 3aificHIOETBCS 3

JOTPUMAHHSIM TaKUX IMPUHITAITIB:

BEPXOBEHCTBA MIPaBa, y TOMY YHUCJIl 3aKOHHOCTI Ta IOPUIUYHOI BU3BHAUCHOCTI;

CcTa01ILHOCTI;

PIBHOCTI IIEPE] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OMEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(MOpMAaIIii Tpo HAJaHHS aAMIHICTPATUBHUX MTOCIYT;

3aXHUIIEHOCTI MEPCOHANTBHUX JAHUX;

parioHaJIbHOI MIiHIMI3aIli KIJTBKOCTI JTOKYMEHTIB Ta MPOIEIYPHHUX i, IO
BUMArarThCs U1 OTPUMAHHS aIMIHICTPATUBHUX MTOCIIYT;

HEYTNEePEHKEHOCTI Ta CIIPaBEIITUBOCTI;

JIOCTYITHOCTI Ta 3pYYHOCTI JJisi Cy0’€KTIB 3BEPHEHHS.

5. Llentp y cBOill HistmbHOCTI KepyeTbesi KOHCTUTYIIIEIO Ta 3aKOHAMU Y KpaiHu,
aktamu IIpesnnenta Ykpainu 1 Kabinety MiHicTpiB YKpaiHu, akTaMu LIEHTPAIbHUX
Ta MICIIEBUX OpraHiB BHUKOHABYOi BJIAJIM, OPraHIB MICIIEBOTO CaMOBpPSIyBaHHS,
[TonoxxeHHsIM TMpO BAAUI 3 TWTaHb opraHizaiii aisuibHOCTI LleHTpy HamaHHS
aaMiHICTpaTUBHUX Tocayr [losoriBcbkoi paloHHOT JIepKaBHOI aaMiHICTpalii
3anopi3bkoi obnacti Ta Permamentom LleHTpy.
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6. 3arBepmkeHHS Ta BHECEHHA 3MIH 10 PermameHnty 3aifiCHIOETHCS
PO3MOPSIKEHHSM TOJIOBU paiiep:kaaMiHICTpaLii.

I1. Bumoru 10 npuminieHHs, B AKOMY po3mimyerbest Hentp

7. llentp posmimryerbes 3a aapecoro: M. [lomorm, Bym. €mxocti, 32 (Ha
NepIIoMy OBEPC).

Ha Bxopai A0 mpuMilieHHS! PO3MIIYy€ThCs BUBICKA 3 HaltMeHyBaHHsM LleHTpy
Ta TabJaMUKa 3 IHPOPMAIIIEIO PO HOr0 MICIE3HAXO0HKEHHS, Tpadik poOOTH TOIIO.

8. I'padix poboTH CKIATAETHCSA 3TIAHO 3 BUMOTAMH YWHHOTO TPYIOBOTO
3aKOHOJAaBCTBA, 3aTBEP/IKYETHCS TOJIOBOIO paiifepkaaMiHICTpallii.

I'padix poboru LleHTpy, HOro TEepUTOPIATIBHUX MIAPO3ALIIB, BlIAATECHUX
MICLb I poOOTH aaMIHICTPATOpPIB Takoro HEeHTpy (y pas3l iX YTBOPEHH:)
3aTBEPKYETbCA TOJIOBOIO paiiiepkKaaMIHICTpalii 3 ypaxyBaHHsAM Bumor «lIpo
aJIMIHICTPATUBHI TTOCITYTH».

9. Bxin no lLleHTpy oOmamToBaHWi TaHIYCOM ISl OCi0 3 OOMEKCHUMH
(GI3UYHUMH MOMXJITUBOCTSIMHU.
VY npuminieHHi HeHTpy 00JIaIlITOBYETHCS TyajeTHA KIMHATA.

10. Ha npunermit o LlenTpy TepuTopii nepeadadeHe miciie A1 6€30MIaTHO
CTOSIHKM aBTOMOO1JIBHOTO TPAHCTIOPTY CyO’ €KTIB 3BEPHEHHS.

11. Tlpumimenns LleHTpy NOAINSETHCSA HA BIIKPUTY Ta 3aKPUTY YACTHUHHU.

Y BiIZKpUTI  YaCTWUHI  3AIMCHIOETBCA  MPUHOM,  KOHCYJIbTYyBaHHS,
iH(popMyBaHHSI Ta OOCIIyrOBYBaHHsI Cy0’ €KTIB 3BepHEHHs NpailiBHUKamu LleHTpy.

Cy0’ekTH 3BEpHEHHS MAlOTh OE3IMEPEIIKOAHUM JOCTYI /0 TaKOl YacTUHU
LlenTpy.

BiakpuTa yacTrHa BKIIIOYAE:

CEKTOp MPUHOMY;

CEKTOp 1H(POPMYBaHHH;

CEKTOpP OYIKYBaHHS;

CEKTOpP 0OCITYyrOBYBaHHS.

Bigkpurta yacTuHa po3MINILY€EThCS Ha MEPIIOMY IMOBEPCi OYIIBIII.

3akpuTa yYacTMHA TpPHU3HAYEHA BUKIIOYHO IS OMPAIIOBAHHSA JOKYMEHTIB,
MIOIITH, HAJAHHS KOHCYJbTAIlli 3 BUKOPUCTAHHSIM TeJIe(OHHOTO 3B’SI3KY, a TAKOX
30epeKeHHS JOKYMEHTIB, CIIPaB, )KypHAJiB 00J1iKy/peecTparlii (pO3MiIlIeHHS apXiBy).

Bxin no 3akputoi yactunu LlenTpy cy0’ekTam 3BepHEHHS 3a00POHSETHCS.

12. CexTop mpuitomy oOJAIITOBYETHCS MPHU BXOA1 10 mpumimieHas Lentpy. ¥
HbOMY 3IIHCHIOEThCS 3arajbHe 1H(OOPMYBaHHS Ta KOHCYJbTYBaHHS CyO’ €KTIB
3BEpHEHHs 3 MUTaHb poboTH LleHTpy.
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13. Cektop iHbOpMyBaHHS OOJAIITOBYETHCA 3 METOK O3HAHOMIICHHS
Cy0’€KTiB 3BepHEHHS 3 MOPSAKOM Ta YMOBAaMU HaIaHHA aMIHICTPATUBHUX MOCIYT.

VY cektopi iH(OpMYBaHHS pO3MIITYIOTbCS 1HGOPMAIIHI CTEHU, IO MICTSThH
aKTyaJbHY, BUYEPITHY 1H(POpPMAIIi0, HEOOXITHY IS OACpIKAHHS aJIMIHICTPATHBHUX
TIOCITYT.

Cexrop 1H(GOpMYBaHHsS OOJAIITOBYETHCS CTOJAMH, CTUIBLSIMH, TeiehOHOM,
(dakCUMITPHUM amapaTtoM Ta 3a0e3MedyeThCsl KaHIEIIPCHKUMH TOBapaMu JJis
3allOBHEHHSI Cy0’€KTaMu 3BEpHEHHS HEOOX1JHUX JOKYMEHTIB.

Jlis BHUCTIOBIIEHHSI Cy0’€KTaMH 3BEPHEHb 3ayBaXE€Hb 1 TPOTO3WINNA II0J0
SKOCT1 HaJlaHHS aJIMiHICTPATUBHHUX IMMOCIYT CEKTOP 1HGOPMYBaHHS OOJIAIITOBYETHCS
BIJIMOBITHOIO CKPUHBKOIO Ta KHUTOKO BIJITYKIB 1 IMIPOTIO3UIIIM, sIKa PO3MIIIYEThCS Ha
BUJTHOMY Ta y IOCTYITHOMY MICIII.

14. Cexktop OUIKYBaHHSA PO3MIIIYETHCA B MPUMIIIEHHI, IUIOIMIA SKOTO
BU3HAYAETHCS 3AJICKHO BIJl KIJIBKOCTI OC10, K1 3BepTaroThes 10 LleHTpy mpoTsarom
JHSI, Ta OOJAIITOBYETHCS CTOJNIAMH 1 OOPMIICHHS JIOKYMEHTIB, Ta B JIOCTaTHIN
KUIBKOCTI CTLIBIISIMH TOILIO.

VY cektopi ouiKyBaHHSI OOJAIITOBYIOTHCS MICUS [l CyO’€KTIB 3BEPHEHDb - HE
MeHII 9K 10 Michb.

CekTop O4YIKYBaHHS Yy pa3l HOTpeOM OOJIATHYETbCS ABTOMATH30BAHOIO
CUCTEMOIO KEPYBAHHS YEProl0, CHCTEMOIO 3BYKOBOTO 1HPOPMYBaHHS 0C10 MOXHUIIOTO
BIKY Ta THX, 1110 MalOTh BaJld 30pY.

Jlist orutatu  aAMiHICTPaTUBHOTO 300py B CEKTOPl OYIKYBAaHHSI MOXYTh
pPO3MIIyBaTUCSI OAHKOMATH, TUIATIXKHI TEPMIHAH.

15. CekTop o0OCIyroByBaHHs YTBOPEHUM 3a MPUHLHUIIOM BIAKPUTOCTI
pO3MILIEHHSI poOoUYnX Miclb. JJis MIBUAKOro 0OCIyroByBaHHS Cy0O’€KTIB 3BEPHEHB
poOoul MiCIsl aAMIHICTPATOPIB MOXKYTh PO3MOAUIATUACS 32 MPUHIUIIOM TPHHAOMY 1
Buja4i jJokyMeHTiB. KokHe pobGode wmiciie aisi mpuiloMmy cy0’€KTiB 3BEpHEHHS
MOBUHHO MaTH i1H(dopMaIliiiny TabIWYKy 13 3a3HAUYEHHAM HOMEpa TaKOro MIiCIId,
Mpi3BHIIA, IMEHI, 110 0ATHKOBI Ta MOCAIU aAMIHICTpAaTOpa IIEHTPY.

16. Ilnoma cekTopiB OYIKYBaHHS Ta OOCIYyroBYBaHHsS IIOBUHHA OyTH
JIOCTaTHBOIO JJisi 3a0e3MeueHHs 3pyYHUX Ta KOMQPOPTHUX YMOB HJsi MpHUHOMY
CyO’€KTIB 3BEpHEHHS 1 pOOOTH aIMIHICTPATOPIB IIEHTPY.

3aranpHa IJI0IIA CEKTOPIB OUIKYBaHHs Ta 00ciayroByBaHHs LleHTpy cTaHOBUTH
He MeHII 5K 50 KB. METpIB.

17. YV llentpi Ha iHdOpMAIIIHHUX CTEHAAX PO3MIIIYEThCS 1H(pOpPMAIIis,
30KpemMa, Ipo:

HaliMeHyBaHHs [leHTpy, HOro Miclie3HAXOKEHHSI, HOMEpH TeledOHIB s
JOBITIOK, (hakcy, ajpeca BeO-cailTy, eleKTPOHHOI MOIIITH;

rpadik pobotu Llentpy (mpuitoMHI 1HI Ta TOAWHU, BUX1/IHI JH1);



nepenik aAMIHICTpaTUBHUX TMOCIYT, sKI HajxawoTbea depe3 Llentp, Ta
BIJIMOBI/IHI 1H(OpMaIIiifHiI KapTKU aAMIHICTPATUBHUX MOCIIYT;

CTPOKHY HaJIaHHA aMIHICTPATUBHUX MOCIIYT;

OmaHKd 3asB Ta IHIIUX JOKYMEHTIB, HEOOXITHUX JJisi 3BEpPHEHHS 3a
OTPUMAaHHSIM aIMIHICTPATUBHUX MOCIYT, & TAKOX 3pa3KH iX 3alIOBHEHHS;

IJIATIKHI PEKBI3UTH JJIsI OIJIATH IJIATHUX aIMIHICTPATUBHUX IMOCTYT;

CYNyTHI IOCIYTH, SIK1 HaJal0ThCs B NpuMitieHH1 LleHTpy;

npi3BUIIE, IM s, TT0 OaTHKOBI KepiBHUKA [[eHTpy, KOHTaKTHI TeaedoHuU, aapecy
€JIEKTPOHHOT MOIITH;

[Tonoxenns nipo Llentp;

Pernament LleHntpy.

18. Ilepenik aaMiHICTpaTHBHHUX MOCIYT, SIKi HamaloThcs depe3 LleHTp, Horo
TEPUTOpIaIbHI MAPO3AUIH, BIIAAIECH] MicUs A1 poOOTH aIMIHICTPATOPIB LEHTPY (B
pa3i iX yTBOpPEHHsI), PO3MILIYIOTbCS y JOCTYIHOMY Ta 3py4HOMY JUIsl CyO’€KTiB
3BEpPHEHHS MiCIll. AJIMIHICTPATUBHI MOCIYTH B MEPEIIIKY TPYIYIOThCA 32 MOJEIUIIO
JKUTTEBUX CHUTyallld CyO0’€KTIB 3BEpHEHHA Ta/abo0 cdepamMu MPaBOBIIHOCUH
(3akoHOAaBCTBa), Ta/ab0 Ccy0’e€KTaMM HAJaHHS AIMIHICTPATUBHUX  IOCIHYT.
[lepeniyeHi JOKyMEHTH pO3MIILIYIOThCS HA CTEHIAX y 3pyYHOMY Ta JOCTYIHOMY JUIs
CyO’€KTIB 3BEpHEHHSI MICIIl — Y 30HI O4IKyBaHHSI.

19. bnanku 3asB, HEOOXiIHI A 3aMOBJICHHS AJMIHICTPATUBHUX TMOCIYT,
PO3MIIIYIOTECS Yy CEKTOp1 1H(HOPMYBaHHS Ha CTEHJaX-HAaKOMUYyBayax abo cTenaxax
13 BUIBHUM JIOCTYTIOM JIO HUX Cy0’€KTiB 3BEpPHEHHSI.

Ha ocHOBI y3romxeHux pilieHb 13 cy0’€KTamMu HaJaHHS aJIMiHICTPATHBHHUX
nociyr y po6oti LlenTpy MoxyTh Opatu y4acTh MPEACTABHUKUA CYO’ €KTIB HaJlaHHS
aJIMIHICTPATUBHUX MOCYT JJI1 HaJlaHHSA KOHCYJIbTAIliH.

II1. IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKHU AJAMIHICTPATUBHUX MOCIYT

20. Bimgnomimno no crarti 12 3akony VYkpainu «I[Ipo amMiHiCTpaTHBHI
MOCIYTW» TIepeIiK aJMIHICTPAaTUBHUX TIOCIYT BH3HAYA€TBCS 1 3aTBEPKYETHCS
T'OJIOBOIO paiiepKaaMiHICTpaIlii.

21. Tndopmartist s cy0’ekTa 3BEpHEHHS 1100 HAJaHHS aJIMiHICTPATUBHUX
MOCIYI ONUCYETHhCS Yy BIANOBIAHUX 1HQOpMALIMHUX KapTKax, a Mpoleaypa
MPOXOJIKEHHS JJOKYMEHTIB 11010 HaJaHHs TOCIYT — Y BIAMOBIIHUX TEXHOJOTTUHHUX
KapTKax.

22. Ilpoektn i1HGOPMALIITHUX Ta TEXHOJOTIYHUX KApPTOK, 3MIHM JIO0 HHUX,
PO3pO0ISAIOTHCS Cy0 €KTOM HaJaHHS aMIHICTPATUBHHUX MOCTYT Ta 3aTBEPKYIOTHCS
TOJIOBOIO paiiiep KaIMiHICTpaIlii.

23. Opran, mo yrBopuB LleHTp, a Takoxk KepiBHUK LIeHTpy MOXyTh moaaBatu
Cy0’€KTOB1 HaJJaHHs aIMIHICTPATUBHOI OCTYTH MPOMO3HIIIT 111010 HEOOX1THOCTI
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BHECEHHS 3MIH J0 3aTBep/UKCHHUX 1H(QOPMALIMHUX Ta TEXHOJOTIYHHUX KapTOK
aJMIHICTPATUBHUX TOCIYT (Y TOMY YHCHI JIJIs1 TOKYMEHTIB JI03BUIBHOTO XapaKkTepy y
cdepi ToCrmoaapChKoi MisITBHOCTI).

24. Y pa3i BHECEHHS 3MiH JI0 3aKOHOJIaBCTBA 010 HAJaHHS aAMIHICTPATHBHOI
MOCIIYTH Cy0’ekT ii HaJgaHHS CBO€YACHO iH(POpPMYyE IPO II€ OpraH, IO YTBOPHB
[lenTp, a Takox KepiBHHMKA LIeHTpY, rorye mpomo3uilii 00 BHECEHHS 3MiH JI0
iH(opMaIiitHUX Ta/ab0 TEXHOJOTIUHUX KapTOK 3T1HO 13 3aKOHOJaBCTBOM.

IV. Po6oTa indopmaniiinoro miapo3aisy nueHTpy

25. Jlns HajgaHHSA JIOMOMOTHM CyO’€KTaM 3BEpHEHHS Yy KOPHUCTYBaHHI
1H(pOpMaIITHUMU TEPMIHAJaMHU Ta aBTOMAaTHU30BaHOIO CUCTEMOIO KEPYBaHHS YE€PIok0
(y pasi iX HasiBHOCTI), KOHCYJbTYBaHHS 13 3arajbHUX MHTAaHb OpraHizaiii podoTu
[lenTpy Ta nmopsiKy npuiomy cy0’€KTiB 3BepHEHHS y LIeHTp1 MOKe yTBOPIHOBATHUCS
1H(OopMaIITHUT T1APO3 L.

[Hdopmamiitnuit miapo3ain LieHTpy Takox:

iHpOpMYy€e 3a YCHMM KJIOMOTAaHHAM CYyO’€KTa 3BEpPHEHHS NP0 HAJEXKHICTh
NOPYLIEHOT0 HUM MUTaHHs 10 koMmnereHuii LlenTpy;

KOHCYJIbTYE CyO’€KTIB 3BEpPHEHHsS 1010 TMOPSAAKY BHECEHHS IUIaTH
(amMiHICTpAaTUBHOTO 300pY) 32 HAJIAHHS IUIATHUX AJMIHICTPATUBHUX MOCIYT, HaJa€
1H(}OpMaIIio MPo MIIATIXKHI PEKBI3UTH JJI CIIJIATH aJAMIHICTPAaTUBHOTO 300DY;

Hajae 1HOTY 1HPOPMAIII0 Ta TOTIOMOTY, 10 HEOOXITHI Cy0’€KTaM 3BEpHEHHS
JI0 IPUHAOMY X afMiHICTPaATOPOM.

26. KepiBauk LleHTpy, cTBOproe Ta 3abe3nedye CHCTEMAaTHUYHE OHOBJICHHS
iHdopMallli B OKpeMOMY pO3AUIl Ha BeO-cailTi paiiaepkaaMiHicTpauii, JAe
po3MilnyeTbest 1iHGOpMaIlis, 3a3HauyeHa B MyHKTI 16 1mporo PernmameHTty, a Takox
BIJIOMOCTI TIpO Micie po3TauryBaHHs LleHTpy (Horo TepuTopiadbHUX MIAPO3ALIIB,
BIIJAJICHUX MiCIb JJI1 poOOTH aaMIiHICTpaToOpiB LEHTpY (y pasl iX YTBOpEHH:),
HaMOIMKY1 3yIIUHKU TPOMAJChKOIO TPAHCIOPTY, M i3H1 LUISIXH, 1HILIA KOPUCHA IS
cyO’€KTIB 3BepHEHHS 1H(OpMaIris.

27. Tncopmartis, sika po3MiIIyeThesl B npuMiiieHHi [lentpy, (B Tomy 4uct Ha
iHbopMaIlifHUX TepMiHajdaX) Ta Ha BeO-caiiTi, MOBMHHA OYyTH aKTyaJbHOKO 1
BUYEPITHOIO.

[adopmarrisi Ha BeO-caiiTi paiaepkaaMiHicTpallii Mae OyTH 3pYYHOIO JIJIst
MOIIYKY Ta KOMIIOBaHHS.

28. Cy0’exTaM 3BepHEHHS, SIKi 3BepHynucs a0 LleHTpy 3 BHKOpHCTaHHSIM
3ac00IB TENEKOMYHIKALIITHOTO 3B’sA3Ky (TesieOoHy, €JIEKTPOHHOI MOIITH, IHIIUX
3ac001B 3B 5I3KY), 3a0€3M€Uy€E€ThCSI MOXKIIMBICTH OTPUMaHHA 1H(GOpMAaIIil PO HaTaHHS
aAMIHICTpAaTUBHUX TOCHYT [{eHTpoM y crocid, aHaIoriYHUN CI1oc00y 3BEpHEHHS.
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V. KepyBanns 4yepromw B LlenTpi

29. 3 metor0 3a0e3mneueHHs] 3pYYHOCTI Ta OMEPATUBHOCTI OOCITYrOBYBaHHS
cy0’exTiB 3BepHEHHs y LleHTpl BKUBAIOTHCS 3aXOAM AJIs 3ar00iraHHS YTBOPEHHIO
4yepru, a 'y pasi ii yTBOpeHHs — i1 KepYBaHHS YEProlo.

30. V pa3i 3ampoBagKeHHs aBTOMAaTH30BaHOI CHUCTEMH KEPYyBaHHS YEproro
Cy0’eKT 3BepHEHHS [UIsl mpuiioMmy aamiHicTpatopoMm LleHTpy peecTtpyeThes 3a
JIOTIOMOTOI0 TepMiHaTy B TaKii CHCTEMi, OTPUMYE BIAMOBITHUN HOMEp Yy 4ep3i Ta
Ouikye Ha TpuUHAOM. ABTOMAaTH30BaHa CHCTEMa KEpPyBaHHS YEProl0 MOXKe
nepeadavyaTy nepcoHiPpikoBaHy peecTparito cy0’ekTa 3BepHEHHs (13 3a3HAYEHHSIM
HOro mpi3BHUIlA Ta IMEH1).

31. ¥V lentpi Moxke 3a1HCHIOBATUCS TTONIEPEIHIN 3amuc Cy0’ €KTiB 3BEpHEHHS
Ha [pUIOM 10 aJIMIHICTpaTOpa Ha BU3HAUYEHY JaTy Ta yac. [lonepenHiit 3anuc Moxe
3IACHIOBATUCA MUJISXOM OCOOHMCTOrO 3BEPHEHHS 10 LIEHTPY Ta/ad0 eNeKTPOHHOI
peecTpalii Ha BeO-caiiTi paiaep:kaaMinictpauii. [Ipuiiom cy0’€ekTiB 3BepHEHHS, K1
3apEECTPYBANUCS MUISIXOM TOMEPEIHBOTO 3aluCy, 3AIACHIOETHCS Yy BHU3HAYCHI
KepiBHUKOM LleHTpy ronuHu.

32. llenTp MoOXxe 3IiHCHIOBAaTH KepyBaHHS YEpProw B IHIIMKA CHocio,
rapaHTylOuu JOTPUMAaHHS MPUHLMUITY PIBHOCTI CY0’ €KTIB 3BEpHEHHS.

VI. llpuiiHaTTS 3a51BM Ta iHIKX JoKyMeHTIiB y LleHnTpi

33. I[lpuitnarra Big cyO’ekTa 3BEpHEHHS 3asBU Ta IHIIUX JOKYMEHTIB,
HEOOXTHMX JUIA HaJaHHS aJMIHICTpATUBHOI MOCIyTH (Jai - BXITHANA IMaKeT
JIOKYMEHTIB), Ta TOBEPHEHHS IOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI
noc)yru (Jami - BUXIIHUM TAKeT JOKYMEHTIB) 31HCHIOETbCS BUKIIOYHO B LleHTpi
ab0 MOro TepuTOpiAIbHUX MIAPO3AUIAX, BIAJAJICHUX MICIX Uil  poOoTH
aJIMIHICTPATOPIB TAKOTO LEHTPY (Y pa3l iX YTBOPEHHS).

[TpuitHATTSA 3a4B 11 OTPUMAaHHS aJAMIHICTPATUBHUX MOCIYT Bij (PI3UYHHUX OCiO,
y ToMy 4Yucial (izuuHHX 0cCi0 - MANPUEMINB, 3IIMCHIOETHCS HE3AJIEKHO BiJl

3asBU BiJ IOPUIUYHUX OCIO MPUKUMAIOTHCS 32 MICIIE3HAXOJKEHHSM Takux OcCl0
a00 y BUMaJKax, mepeadayeHux 3aKOHOM, 3a MICIIEM MPOBAKEHHS A1SILHOCTI abo
MICLE3HAXOMKEHHIM BIAMOBIAHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIECHO 3aKOHOM.

34. [lpuitHATTA Big Cy0’€KTIB TOCIOJAPIOBAHHS 3asBU MPO BUIAYY JTOKYMEHTIB
JO3BUTBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA JO Hei, AeKiapaiii
BIIMOBIAHOCTI MaTepiadbHO-TEXHIYHOI 0a3m BUMOraM 3aKOHOJIABCTBA, BHJIaya
(mepeodopmiieHHs, BHaada AyOiiKaTiB, aHYJIIOBAHHS) JIOKYMEHTIB JIO3BUIHHOTO
XapakTepy, AKi 0hOpMIICHI PETIOHATBPHIUMH Ta MICIIEBUMHU JO3BUIBHUMH OpraHaMH,
Ta 3apeECTPOBAHUX JEKJIapaliil 3AIHCHIOIOTHCA BIAMOBIIHO 10 3akoHy YKpaiHH
«IIpo no3BiNBHY cUCTEMY Y cepl TOCOIaPChKOT AiSTIBHOCTIY.
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35. Cy0’eKT 3BepHEHHS Ma€ MPaBO MOJATH BXIJHUN MaKeT JOKYMEHTIB Y
[lenTpi (#iorO TEPUTOPIATHPHOMY MIAPO3ALT, BiATAJICHOMY MICII IS POOOTH
aaMmiHicTpatopa 1eHTpy (y pasi Horo yTBOpPEHHS) OCOOMCTO, Yepe3 MpeACcTaBHUKA
(3aKOHHOTO MPEACTaBHHUKA), HAJICIATH HOTO MOIMITOI0 (PEKOMEHIOBAaHUM JIMCTOM 3
OMKCOM BKJaJEHHs) a00 y BHUMAAKaX, MepeadadyeHuX 3aKOHOM, 3a JIOIOMOTOIO
3ac001B TEICKOMYHIKAI[IHHOTO 3B’ S3KY.

3asBa 1 OTPUMAHHA aJMIHICTPAaTUBHOI TOCIYTd B €IEKTPOHHIN QopMi
MOJIA€ThCS Yepe3 CIuUHUI JepKaBHUM TMOPTal aJAMIHICTPATUBHUX IOCIYT, y TOMY
YUCJIl 4yepe3 1HTerpoBaHi 3 HUM 1H(OpMaIiiHI CHUCTEMHU JIepKAaBHUX OpraHiB Ta
OpraHiB MiCIIEBOT'O CAMOBPSITyBaHHSI.

36. Y pa3i KonM BXIJHUWA TMAaKeT JIOKYMEHTIB IOJAEThCS NPEICTaBHUKOM
(3aKOHHUM TIPEJICTAaBHUKOM) CyO’€KTa 3BEPHEHHSI, MPE SIBISIOTHCS JOKYMEHTH, 110
MOCBIYYIOTh 0COOY MPEICTaBHUKA Ta 3aCBIAUYIOTh HOTO TOBHOBAXKECHHSI.

37. Anminictpatop lleHTpy mnepeBipsie BIAMOBIAHICTH BXIAHOTO MaKeTa
JIOKYMEHTIB 1H(GOpMAIIHINA KapTii agMIHICTPAaTUBHOI TMOCIYTH, y pa3l MmoTpedu
HaJla€ JIOMOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI1 OJIaHKa 3asBU. Y pa3i KOJU
Cy0’€KT 3BEpHEHHSI MPUIMYCTUBCS HETOYHOCTEH a00 MOMUJIKM MiJ 4ac 3arlOBHEHHS
OJlaHKa 3asiBU, aJAMIHICTPATOpP MOBIIOMJIAE CYy0’€KTOBI 3BEpPHEHHS NPO BIJMOBIAHI
HEJIOJIIKM Ta HaJa€ HEOOX1AHY JOMOMOTY B iX YCYHEHHI.

38. Anmminictparop LleHTpy ckiamae omuc BXIJHOTO IMaKeTa JOKYMEHTIB, Y
SAKOMY 3a3HA4aroThCs 1HGOpMAIlis MPO 3asBYy Ta MEPENiK TOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX MPUMIpPHUKAX.

39. Cy0’ekTOBl 3BEpHEHHSI HAJAETHCS MPUMIPHUK OMHUCY BXIJAHOTO IMaKeTa
JIOKYMEHTIB 3a MIAMUCOM 1 3 TPOCTaBISHHAM TMe4yaTKu (IITaMIia) BiAMOBITHOTO
aamiHictparopa LleHTpy, a TakoXX BIAMITKM TPO JaTy Ta 4Yac WOTO CKIJIAJICHHS.
Jpyruit IpuMIpHUK OMKCY BX1THOTO MaKeTa TIOKYMEHTIB 30epiraeTbcst B MaTepiaiax
CTIPaBH.

40. Apminictparop LlenTpy mijx 9ac oTpUMaHHS BX1JHOTO MaKeTa JOKYMEHTIB
3000B’si3aHUN 3’ACYBaTH TPUHUHATHUN g Cy0’€KTa 3BEpHEHHS cmocid ¥oro
MOBIJJOMJICHHS PO Pe3yJIbTaT HAJIaHHA aIMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MICLIE OTpUMaHHs 0(DOPMIIEHOTO pe3yJbTaTy HaJaHHS aJMIHICTPATUBHOI MMOCIYTH (B
[lentpi, Horo TepuTOpiaIbHOMY MIAPO3ALT, BIIAAJICHOMY MICIl Uil POOOTH
aaMmiHicTpatopa IeHTpy (y pa3l Horo yTBOpEHHs), CHOCIO mepeaadi CcyO’€KTOBI
3BEpPHEHHSI BUXIJHOTO MaKeTa JIOKYMEHTIB (0coOucTO, 3aco0aMM IMOIITOBOro ado
TEJIEKOMYHIKallIHOrO 3B’S3KYy), MPO IO 3a3HAYA€ThCA B OMMUCI BXIAHOTO IMaKeTa
JIOKYMEHTIB y ManepoBiii Ta/abo eNeKTpoHH1N hopmi.

41. Apminictpatop lLleHTpy 3AiiicHIOE peecTpalilo BXITHOTO TIaKeTa
JIOKYMEHTIB LUIIXOM BHECEHHS JaHUX JI0 XKypHalIy peecTparii (y manepoBiit Ta/abo
esleKTpoHHii popmi). [Ticist BHECEHHS JaHUX CIIPaBl MPUCBOIOETHCSI HOMED, 33 IKUM
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3A1ACHIOEThCS 11 1AeHTU(iIKaIs Ta SKUM (IKCyeThCs Ha ONaHKy 3asBH 1 B OIMMCI
BX1JTHOTO TIaKeTa JOKYMEHTIB.

42. VY pa3si KoJIM BX1IHMM MakeT JOKYMEHTIB OTPUMaHO 3aco00amMH IMOIITOBOTO
3B’A3Ky 1 BiH HE MICTUTh 1H(OpMaIlli NMpo NMPUHHATHUN g Cy0’€KTa 3BEPHEHHS
crocid Horo moBIAOMIIECHHS, aaMiHicTpaTop LleHTpy He mi3HiIIe HACTYIHOTO
poOodoro mHA Haacuiae Cy0’€KTOBI 3BEpHEHHS OIMMC BXITHOTO TMaKeTa JOKYMEHTIB
CJICKTPOHHOIO TOIMITOI (Ta/ab0 MOTro BiJICKAHOBAHY KOTIIO) YH 1HIIMMH 3aco0amMu
TEJIEKOMYHIKaIIiHOTO 3B’53Ky 200 MOIITOBUM BiAMPABICHHSIM.

43. Ilicna peecTparlii BXiJHOTO MakeTa JOKYMEHTIB aamiHictparop LleHTpy
dbopmye crpaBy y mamnepoBiii Ta/abo eneKTpoHHIA ¢opMi Ta B pas3l MOTpedU
3MIIACHIOE 11 KOMIIOBaHHS Ta/ab0 CKaHyBaHHSI.

44, Tudopmariro mpo BuuHeH1 nii agminictpatop LleHTpy BHOCUTH 10 JucTa
PO MPOXOJKEHHS CIIPAaBU y ManepoBiil Ta/abo eneKTpoHHii ¢hopmi (KpiM BUTIAIKIB,
KOJIM aJMIHICTpaTOp € Cy0’€KTOM HaJaHHs aaMIHICTPATUBHOI mochyru). Jluct mpo
MPOXOJIKEHHS CHPAaBU TAKOXK MICTUTh BIJIOMOCTI MPO TMOCHITOBHICTH il (eTamiB),
HEOOXITHUX MJI1 HaJaHHA aJMIHICTPATUBHOI IOCIYTH, Ta 3aJy4y€HUX CYyO €KTIB
HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT.

VIIl. OnpauroBanHsi cnpaBu (BXiTHOr0 MakKeTa JOKYMEHTIB)

45. Ilicns BUMHEHHS J1d, nependayeHnx nyHkTamu 32-42 mporo Pernamenty,
aJMIHICTpaTOp UEHTPY 3000B’S3aHUIM HEBIAKIAIHO, ajieé HE IMi3HIIIe HACTYIHOIO
po0O0YOTO JIHS 3 ypaxyBaHHSIM rpadika poOOTH cy0’eKTa HaJaHHS aAMIHICTPATUBHOT
MOCJIYTH, HajiciaaTy (TepeaaTH) BXIAHUN MaKeT NOKYMEHTIB CyO’€KTOBI HaJlaHHS
aJMIHICTPATUBHOI MOCIYTH, JO KOMIIETEHI] SIKOTO HAJIECKUTh MUTAHHS MPUUHSTTS
pILIEHHS y CIpaBi, MPO IO pOOUTHCS BIAMITKA B JUCTI MPO MPOXOJKEHHS CIPABH 13
3a3HAYEHHSIM Yacy, JaTh Ta HallMeHyBaHHs CyO’€KTa HaJaHHS aJMIHICTPATHBHOL
MOCJIYTH, JO SKOro 1ii HajiciaHO, Ta TMPOCTABICHHSIM TMeYaTku ([ITamra)
aJIMIHICTpaTOpa, 110 MepeIaB BiAMOBIIHI TOKYMEHTH.

46. Ilepenaua cripaB y manepoBiii hopmi Big LlenTpy (¥oro TepuTopiaabHOTO
MiIPO3AUTY, BIIIATIEHOTO MICI Uit poOOTH aaMiHICTpaTtopa mneHTpy (y pasi ioro
YTBOpPEHHS) 10 cy0’€KTa HaJaHHS aAMIHICTPATUBHOI MOCIYTH 31HCHIOETHCS B
NOPSJIKY, BU3HAUEHOMY OPraHoM, 110 yTBOpuB LIeHTp, ane He MeHIle HI) OJuH pa3
IPOTArOM poOOYOro JHA, HUIAXOM OTPUMAaHHS CHpaB MPEICTABHUKOM CYO’ €KTa
HaJaHHS aJMIHICTPATUBHOI mMOcayrd albo iX JocTaBKkM mpailiBHUKOM LleHTpy,
HaaCWJIaHHSI BIJICKAaHOBaHUX JIOKYMEHTIB 3 BUKOPUCTAHHSAM 3aco01B
TEJIEKOMYHIKaILIHOTro 3B’53Ky a00 B 1HIINHI crociO.

47. Tlicnst oTpuMaHHs ClpaBH CyO’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B’s13aHUI BHECTHM 3allUC MPO I OTPUMAaHHA 13 3a3HAUYECHHSAM JaTU Ta d4acy,
npi3BuIla, 1MeHI, Mo 0aThKOBI BIANOBIAIBHOI MOCATOBOI OCOOM [0 JHCTa PO
POXOJIKEHHS CIIPABU.
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48. KoHTponb 3a AOTpUMaHHSAM CyO’€KTaMH HaJaHHS aAMIHICTPATUBHUX
MOCJIYT CTPOKIB PO3TJSAY CIpaB Ta MPUUHATTA PINICHh  3TIHCHIOETHCS
aaMmiHicTpatopamu lleHTpy BIAMOBIMHO A0 PO3MOALTY OOOB’S3KiB 3a PIMICHHAM
kepiBHuKa LleHTpy.

49. Cy0’eKT HaJaHHS aIMIHICTPATUBHOI IMOCIYTH 3000B’sI3aHUIA:

cBoedyacHo 1H(popmyBatu LleHTp mpo mnepemkogu y AOTPUMaHHI CTPOKY
O3Sy CIpaBU Ta MPUHUHATTI PIillICHHS, 1HIN TPoOJeMH, 10 BUHUKAIOTH IIiJT Yac
pO3IIISIY CIPaBH;

HajaBaTu 1HQopMalito Ha ycHuUM ab0 MUCHbMOBUN 3amuT (y TOMY YHCII
HUIIXOM HaJCHWJIAHHS Ha aJipecy eJIEKTPOHHOI MOITH) aaMiHicTpaTopa LlenTpy mpo
X1J1 pO3IJIsiy CIPaBH.

VY pasi BusiBieHHA (pakTy NOPYIIEHHS BUMOI 3aKOHOJABCTBA IIOAO PO3IIISILY
CIpaBu (CTPOKIB HAJIaHHA aJMIHICTPATHUBHOI MOCIYTH TOIIO) aaMiHicTpaTop LleHTpy
HEBIJIKJIaIHO 1H(pOpMYE Mo 1€ KepiBHUKA LIeHTpy.

Ilepenaya BUXiTHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

50. Cy0’exT HamaHHS aJMIHICTPATUBHOI TOCIYTd HEBIJIKIQJHO, alie He
MI3HINIE HACTYMHOTO poO0YOro JHS Mmicis OQOpPMIICHHS pe3yibTaTy HaJlaHHS
aJIMIHICTPATUBHOI MOCTYTH, (POPMY€ BUXIJIHUN MAKET JOKYMEHTIB Ta Mepenae Horo
no llentpy (iioro TepuTOpiaIbHOTO MIAPO3ILTY, BIIJAICHOTO MICIS I POOOTH
aaMiHicTpaTtopa 1eHTpy (y pas3l Horo yTBOpPEHHs ), MPO M0 3a3HAYAETHCS B JIUCTI TIPO
MPOXOJI>KEHHS CIIPaBHU.

51. Anminictpatop LleHTpy HEBIIKIAAHO y JI€Hb HAJAXOKEHHS BHUX1JIHOTO
NaKeTa JOKYMEHTIB MOBIIOMIISIE PO PE3YNIbTAT HAAAHHS aMIHICTPATUBHOI MTOCIYTH
cy0’€KTOB1 3BEpPHEHHS y COCIO, 3a3HAYEHUN B OMUCI BXIJTHOTO TMaKeTa JOKYMEHTIB,
3MIMCHIOE PEECTpAIlil0 BUXIJTHOTO TaKeTa JOKYMEHTIB IIUIIXOM BHECEHHS
BIIMOBITHUX BIJIOMOCTEM 40O JIMCTa TPO MPOXOHKEHHS CIOpaBU, a TaKOX J10
BIJIOBIJTHOTO PEECTPY B ManepoBiii Ta/abo eNeKTpoHH1N (hopmi.

52. BuxigHuii mNakeT AOKYMEHTIB TIE€PEelaeTbcsl CyO’ €KTOBI 3BEPHEHHS
ocobucto mig miAnuc (y TOMY YHCII HOTO TPEICTABHUKOBI (3aKOHHOMY
MPEACTaBHUKOBI) y pa3l mpen siBIEHHS JOKyMEHTa, IO TOCBiAYye 0co0y Ta/abo
3acBiUy€ WOro MOBHOBAXEHHS, a00 y BUMAJKax, MepeadaueHux 3aKOHOJABCTBOM,
NepeaacThbCs B IHIIMM MPUAHATHAN JJIs1 Cy0’€KTa 3BEpPHEHHS CTIOCIO.

[Hdopmarris po AaTy OTpUMaHHS BUXIHOTO TMaKeTa OKYMEHTIB Cy0’€KTOM
3BEpHEHHS 3a3HAYA€ThCS B OMUCI BXIJHOTO MakeTa JOKyMEHTIB abo B I1HIIOMY
JIOKYMEHTI, BU3HAYEHOMY OpPraHOM, 1110 YTBOPHUB LIEHTP, 1 30epiraeThcs B MaTepiajiax
CTIpaBH.

53. VY pa3si He 3a3Ha4YeHHS Cy0’ €KTOM 3BEPHEHHS 3pYYHOTO JJIs1 HbOTO CIIOCO0Y
OTpUMaHHS BUX1IHOTO MaKeTa JOKYMEHTIB a0o Horo HeoTpuManHs B LleHTpi
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OPOTSATOM JBOX MICSIIB BIANOBIAHI JOKYMEHTH HAJCHUJIAIOTBCA CyO’€KTOBI
3BEPHEHHSI 3aC00aMH MMOIMITOBOTO 3B SI3KY. Y pasi BIICYTHOCTI BIJOMOCTEH PO MicCIIe
NpOXHUBaHHS (MICIE3HAXO/DKEHHs) CyO’€KTa 3BEpPHEHHS Ta IHIIOI KOHTAKTHOI
iHbopMaIlli BUXIIHUN TaKeT OKYMEHTIB 30€piraerbcs MPOTATOM TPUMICIYHOTO
cTpoKy B LleHTp1, a MOTIM nepeaaeTbes A apXiBHOTO 30epiraHHs.

54. YV pa3l KoiM aAMIHICTpAaTHBHA IIOCIyra HaJa€ThCs HEBIIKIAIHO,
aamiHicTparop LleHTpy peecTpye 1H(popMaIlito Mpo pe3yabTaT Po3risay CIpaBd B
)KypHam (y mamepoBiii Ta/abo eleKTpoHHIM ¢opmi), HeraitHO (GopMye BUXITHUN
MakeT JOKYMEHTIB Ta mepeaae Horo cyd’€KTOBI 3BE€pHEHHS.

55. BiamosimaidpHICT 3a  HECBOEYACHE Ta  HEHAJIC)KHE  HaJaHHSA
aJMIHICTPaTUBHUX MOCIYI HECYTh CyO’€KTHM HaJaHHS TAKUX IMOCIYr Ta B Mexkax
MOBHOBAXEHb aJIMIHICTPATOPH 1 KEPIBHUK LICHTPY.

56. Indopmariis npo KOKHY HaJaHy aJMIHICTPaTHBHY MOCIYTY Ta CIpaBy Y
nanepoBiil (komisi) Ta/abo eNeKTpPOHHIN (BIICKaHOBaHI TOKyMEHTH) (opMi, 30KpemMa
3asBa Cy0’ €KTa 3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAuY€HI OPraHOM, IO YTBOPUB
Llentp, 36epiraerbes y LlenTpi.

VYci Marepianu crnpaBu 30epiraloTbCsi y Ccy0’e€KTa HaJaHHS aJAMIHICTPATHUBHOL
HOCITYTH.

KepiBnuk anmapary
paiaepKaamiHicTpanil [.B.bpaxenko

HavanpHUK - anMiHICTDATOD BIANLTY

3 TMTaHb ODTaHI3aIN{ MisSTEHOCTI

[IEHTDV HAaHHS aIMiHICTDATUBHUX TOCIVT

paiiaepkaamiHicTpariii A.B.Ienyiiko



